[Date]

Education and Research Committee
Singapore Association of Occupational Therapists (SAOT)
saot@live.com 

Re: Letter of Intent for SAOT Research Grant 

Dear SAOT,   

[bookmark: _heading=h.gjdgxs]I am writing to let you know that I intend to submit a SAOT research grant application tentatively titled “[title].” The research team will consist of xxx (PI), xxx and xxx (other members of the research team).  

[Please address the following in the letter of intent]
· Key background information, rationale, preliminary research questions, potential impact of the findings on the profession
· Tentative research design to answer research questions
· Secured funding for the project if any
· Request for SAOT research mentors if any

Sincerely,
[your name]
[designation]
[your institution]


Appendix 
[curriculum vitae of the PI]
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